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LOGIN

Sign into SquareHook websites, https://yoursite.squarehook.
com/account/logon. Oralwaysyoumayusehttps://squarehook.
com/account/logon. Enter your User ID and Password

Sign in to SquareHook

Username cr Email

Password
Ferpat youe passwand?

1! Remember me?
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EDITOR

Key Buttons

To VIEW the site you have been working on, click the “Page
Preview” button.

To DELETE recent work done, hit the “Discard” button. It will take
you back to the last time you saved and updated your site.

To SAVE the work rendered hit the “Publish” button.

To ADJUST PAGE SETTINGS hit the “Page Settings” button. This
dialogue box will open up.

Fage Se1trms
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Here, you can add key words or phrases to the CODE INJECTION to
get better SEQ results.
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Here, you can choose which LAYOUT youd like to assign the page
by selecting the button. Here you can select the layout by clicking
from one of the dropdowns.

Page Sattinga
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@ Page Preview J

C Discard

© Publish

£ Page Settings J
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Add New Squares @
t [l
Text Image
[ 5] v
Video Map
L5 < Gal »
HTML Carousel
& &
Form Form
- 0
Line Space

Add a Square
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Add a square

Near the top right corner of the Editor, there is section to “Add
New Squares” box. A “square” represents a certain element on
your website. You can add a text box, images, HTML, links, etc.



Adding a Page

Click onthe “new page” button. A box will pop up.
Click on the PAGE button

Select from the page types below to add & page to your site.

w i
Blog Portiolio

Fill in the name of the page, a URL will automatically populate.
Click on the “save page” button when you’re done.
You can now begin adding text, forms, images, etc. to that page.

Select from the page types below to add a page to your site.

New Item
The page title s the fitle that displays in the navigation
Link' new-item-

The paga link is the url for the navigation link

| |s Home FPage

When checked, the page will be set as the home page for the website

Cancel Save Page

NOTE: to change the name of an existing page, click on the ‘page
settings” button.

A dialogue box will pop up where you can change the title of the
page. Be sure to edit the page URL area, and hit SAVE to be sure

your changes are made.

SquareHook Help Guide

+ new page

£+ Page Settings
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Duplicating a Page

£ Page Settings
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Duplicating a Page

Click on the button located on right of any navigation/linked
page. This button will replicate the page you double clicked to

copy.

The newly duplicated page will drop to the bottom of the
navigation. It will often have the same title with a1at the end. (i.e.,
if you duplicate the About Us page, its duplicate will be About Us 1)

Be sure to double click on the newly duplicated page to adjust the
page settings. Go into the “page settings” to adjust the name of
the page and the URL if you choose.

Feel free to make changes to the newly duplicated page.
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Adding Text

Drag a “Text box” from the menu on the right onto your active
page in the editor.

Once you have dragged the Text Box into the editor, a box will
appear. Just click your cursor in the box and you can begin adding
text.

While using the text square, a word toolbox will appear if you want
to make adjustments to your text content.

ni v am == 3@ sy S B L A TIv 5 ox oo

Click here to begin typing

To MOVE your text box around to another location on the active
page, click on the box and drag the box around to the desired
area. Oryour can select icons to move the box right or left or for
up or down

The blue boxes surround the areas of the text indicate where the
text can be placed (above, below, right, left)

BA=ws

If you don’t like the text you composed and want to delete it, just
press the “discard” button on the right side of the word toolbox.

Be sure to hit the “publish” button when you want to save.

SquareHook Help Guide

t
Text

Click here to begin typing...

]

© Publish
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Add a Link

Page 8
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Add a Link

While in a text box, highlight the word/s you would like to link to

another page. In the text box you will find a link image . Click on
it.

In the URL spot, enter in the website you would like to link to, then
hit the “ok” button.

Link x

Link Info  Target = Advanced

Link Type
URL

ak

Protocol  URL
http://

Ak

==
EE—— 4
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Linking Email

Email linking works similar to linking any URL.

Click on the link icon (looks like a chain) and simply select the =) |

Link Type. It will drop down to several options.

Link x

Link Info || Advanced

Link Type

| ‘E-mail N ]
URL
Link to anchor in the text |

Message Subject

Message Body

! Cancel |ﬂ 4

Select the E-mail option, and an email area box will populate for
you to fill in. Be sure to select OK to save the email link.

Link x

Link Info Advanced

Link Type
[ Emalil | ]
E-Mail Address

—_ o

Message Subject

Message Body

| Cancel |ﬂ 4
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Add an Anchor Tag

' While in a text box, highlight the word/s you would like to anchor
(CS)] link. In the text box you will find a link image . Click on it.
A box will pop up, where you will type in your #anchorname (be

sure to add a # tag before your word) Once you do, click “ok”.

Link x

Linkinto  Target = Advanced
Link Type

Protocol URL
<other> | | #anchomamel

] >

Now that you have the anchor name in place, you will need to link
it.

Anchor Tags

Select the word you would like to anchor, and select the “flag”
button. A box will pop up, where can enter in your anchor name.
Once you do, click ok.

You should now have a link that anchors somewhere else in your
site.

Anchor Properties X

Anchor Name
| anchorname ]
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Adding an Image in the Editor

Drag the “image” button into the editor to add a picture. lZI

At this point, you can either drag an image onto the open box, or
you can Select Files from your computer to be uploaded. |mﬂge

y

Once the pictures are uploaded into your image library, you'll

- w Drop files hara - *

-
D

retain them unless you choose to delete them.

If you want to delete one of the pictures in the image library, click
on the “delete” button on that picture.

If you want to use one of the images, double click on the image.
Or hit the “select” button. It will drop it to the bottom of the Editor Select
page.
Drop Nles hemns
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ca “ g i VY L TS TN B, UV 0 3 W a
If you are adding an image somewhere in one of your LAYOUTS,
select the image URL, by highlighting the link next to the image in
your image library. That code may be used to source your image
from within your layout.
= ntm e - — RS s TR ST 08 P n
= B e WL Ao e g o e TN AR R FRST o D 0ryg DU TR0 A ﬂ
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Adding Images
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v A

To MOVE an image around the active page within the Editor, click
on the box and drag the box around to the desired area.

Or your can select the blue arrows icons to move the box right or
left or for up or down

The image below shows how dragging the image in relation to
other images will create the blue placement lines

= eeli

LibraryBTEMPLATES | RS~ i

te” i

To ADJUST SIZE, press these expand and compress buttons and
move your mouse while holding down on the button. It will left
align to fit within the space defined.
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Example of expanding and contracting images

If you don't like the image you uploaded and want to delete it, just

press the “discard” button in the top left corner of the image.

If you'd like to change information on an image, you just double
click on the item, and this box will pop up:

Edit Image

Title

Alt

Stylesheet Classes

Click Image to change.

Clickthrough URL

www.sguarehook.com/blog

] New Window

If you would like to add a click through URL link a title, you can
enter it here. Hit “save”

Be sure to hit the “publish” button when you want to save the

entire page. 0 PUb]ISh
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Adding a Carousel

Drag the button into the editor to add a carousel.

This box will pop up, once you click on the CAROUSEL button.

Edit Carousel

Background Color

Full Width

You can drag the fields to arrange the order on the
Carousel.

+ AddImage

To add animage, click on the “Add Image” button:
A blue box will pop up with an image box.

B rege "

SquareHook Help Guide

CGal >

Carousel

JosnoJe) e buippy

+ AddImage
fa] Image 1
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+ AddlImage

Adding a Carousel

Page 16

o

Double click on the blue image box, and your image settings will
be available.

To upload the image to the carousel, select the “add image” icon.
Fill in the appropriate information, then hit the “save” icon.

To rearrange and adjust order, you can drag and drop the image
order, by clicking on a blue image box and moving it around.
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Adding a Space

Drag a “space” square into the editor insert a space.

LibraryBTEMPLATES

o

You can add the space anywhere by dragging the item around
(clicking on the item and moving your mouse around).

You can click on the black bars by dragging them in and out to
create a larger or smaller space.

—

SquareHook Help Guide

O
Space
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Adding Video

Adding Video

n Drag on the button into the editor to add video.
V- d This box will pop up, once you click on the VIDEO button.
1aeo Paste the URL into a blank box, and the image of your video will
appear.
Add Video

Paste the URL of a video (Vimeo or YouTube) you'd like to embed, and Squarehook
will attempt 1o locate and format this video for your site.

Enter a UHL above.,

Canced

A 1.3 If the video you uploaded is the correct video, click on the “add”
— button.

To MOVE a video around the Editor, grab the handle associated
with the box and drag the video around to the desired area. The

L]

Add Video

Paste the URL of a video (Vimeo or YouTube) you'd like to embed, and Squarehook
will attempt to locate and format this video for your site.

httpuffyoutu.ba'miFErpY pLUbE

Enter a URL above.

SquareHook Superior Services Video

<quUares

0:00 / 1:4
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blue lines surround the areas around other text boxes and images
indicate where the video can be placed (above, below, right, left)

MNEwW em = Pags Priveess (O Diesrnl OPublan 0 Page Satiegs

Rkl Hew
Squares

t -

e

o v

= b

To MOVE a video around can select icons to move the box right
or left or for up or down.

The image below shows how dragging the image in relation to ‘
other elements.
Be sure to hit the “publish” button regularly, when you want to
save. .
© Publish
MNew ltem = Page Prview O Dmced | QPubinh 0 Page Sategs
- .
* OUR
: e
.
LibrarySTEMPLATES
LR N
Il
Now Item @ Page Praview  F Dacend 8 Pubied 0 Mage S
Al
Fegair om0
- ; i
- -
AR merZi (B
LibraryBTEMPLATES -
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Add a Portfolio

Page 20

Adding A Portfolio Page

To add a portfolio page click on the new page button on the menu
on the left of the User Interface.
Select the portfolio button.

New [tem

Chick hera 1o bagin Iypendg

Select from the page types below to add & page to your aite.

Name your portfolio, then hit “Save Portfolio”.

Sglect from this page tyas below to aod 3 pEgs 1 your sl

Hew Porticho
Link  riew-portiois

s Home Page
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Adding Images to your Portfolio

To add images to your portfolio click on “Add portfolio item”.

+

Add Portfolio Item

New Portfolio i ot Prowess: - i Profilc e

Your image manage will pop up. You can choose either to apply
an existing image or you may upload a new image to apply.

A new box will appear with your image. Populate the fields with
image title, description, any applicable links and keywords.
When you’re done. Hit “Save”. Repeat the process for additional
gallery images.

Page 21
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Add a Portfolio

Page 22

Save

Editing a Gallery Portfolio
To edit any of the existing images, just double click on the image:

You can change thetile, or edit the descriptions. Here you can put
in your keywords to put the image into categories.

To add another portfolio image, select the “add portfolio item”
button.

You will then be able to add an image, or access an image from
your library.

Onceyou’ve putin the image information, be sure to hit the “Save”
button.

Feel free to rearrange the images by dragging the images into the
place you'd prefer.



Adding a Map

Drag the map square to add a map.

This box will pop up, once you click on the MAP button.

Add Map

Enter an address for this map and
press the return key to drop a pin.

oo | (28

Enter in the address you need to create the map. Once you have
entered in all of the information, hit the “add” button.

To MOVE the map around the Editor, click the button associated
with the picture and drag the map around to the desired area. The
blue lines surround the areas around other text boxes and images
indicate where the map can be placed (above, below, right, left)

GRSk hare %5 Dagn typing

*+e 1 4

Magns

= X X

SquareHook Help Guide

Map

deyy e ppv
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Or you can select the blue arrow icons to move the box right or
left or up or down.

0 PUb“Sh Be sure to hit the Publish button to save new additions.

Add a Ma

Page 24
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Adding HTML

Drag the button into the editor to add HTML.

<[>
Once you click on the HTML button, an image would pop up (See

below). HTM I._
y

Enter in the HTML you want to add to the layout. Once you have
entered in all of the information, hit the “add” button.

Be sure to hit the “publish” button if you want to save adjustments.

Acld Code How!

<prialle werlde i

O Publish

Page 25
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Add a Form

Page 26

v
Form

Add a Form

Drag the “add form” button into the editor to insert a form.
This box will pop up, once you click on the FORM button.

You can go in and adjust specific fields by clicking on that field and
typing in the information.

Mamsa

New Form

You can drag tha fislds to arrangs the order on the form

salns@squarehook com

Ermail

g
g

You can add additional fields by clicking on the + Add Field” button

The field options will drop down, here are all of the options for a
form box:

A = & 9 = w»

Text Email Name Adcress Message Hdden

] Qe
Rado CAPTCHA

You can customize the settings by clicking on the Transmission or
the General Tab.

= &

Dropdown Checkoox

Be sure to select the “save” button.



You can move the form around by dragging and dropping it
around the page.

If you want to make changes to the form, you can double click on
it, and the form will pull up for you to make adjustments.

Battings

Salesaguarehoos Com

Email

Button Tt

Bubema
Labed Posgion
Loft & Top
Thark You Messags

Yiuar mmxsage han been senl. W will contact you shority

SquareHook Help Guide
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Add a Form

Page 28

Document

ﬂ?’i’ﬁ Presentation
Spreadsheet

e Form

Drawing

Connect more apps

Add a Google Form

From within your Google drive:

Click on the “create” button, and click on the “form” button to
begin a new form.

Enter in the TITLE of your form, and choose the layout you'd like,
then hit ENTER

Begin filling in the Questions, including what TYPE of question,
then hit DONE.

Continue to add questions until you are satisfied with your form.
Sage “ o1

Holp Toxt

Ouesston Type Text v

Tralr answer

ﬂ Reapire ques on
Add em  ~




[1egatat”

Title

Fowen DoccAption

ANV |
(C'mlun Tithe CTontact Phone |>

Hoo Toxt

Comaton Typa Text ~

Once you feel good about your form, hit the “send form” button.

Cenfrmation Page
Confirmation message

Your response has been recodac.

v’ Show lirk tc submit anothe” resporse
Publish ard show a link to the results of this form 2
Allow "esponders to edi: resporses after submitting

&

Send form

Linkto s
hnpsr//docs.google.(om/forms/d/lCQ@ Embed

Share link via: w n u
-

B4 Send form via email:

+ Enter names, email addresses, or Qroups...

Looking to invite other editors to this form? Add collaborators.

SquareHook Help Guide

wioq e ppy
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Add a Form

Page 30

S+

Form

Return to the SquareHook Editor.

Drag the “Google Form” Square into the editor add to a form.

@ Publish

Add Google Form

Paste the URL of google form you'd like to embed, and Squarehook will
attempt to locate content at this URL and format it for your site.

Enter a URL above.

oot (D

Paste the link into the Google Form Square, then hit the “add”
button.

Be sure to hit the “publish” button to save the recently added
Google Form.



Fditor Sidebar

Click on the “appearance” button located on the left hand menu
in the User Interface. There, you will be able to edit the look and
feel of your website.

( Appearance

o

SquareHook Help Guide

[ Appearance
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Designer

To edit the coloring, select the button. There you can edit your
color settings.

You can input your primary and secondary colors and alter other
aspects of your site.

General
Primary
Secondary
Header

Background

Site Name

Desiqgner

Menu

Background
Text

Hover Background

Hover Text

Footer

Background
Text
Link

Link Hover

Page 32



HTML Injection-Including Changing Layout

Go the “code” button under the “appearance” section.

If you wanted to inject your own HTML you can, by clicking the
“code” button, then hitting the “add layout” button.

Layouts | Sguarehook Clean Canvas: « L

---------

Be sure to hit the “save” button in the top right corner, to save the
changes you made.

=)

SquareHook Help Guide

Appearance

Page 33
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CSS Injection

Page 34

CSS Injection

Click on the “styles” button to view the current CSS for your layout.
You can hit the “add style” button if you want to add a new CSS
page, or want to edit existing pages. You can edit those existing
pages by just clicking on the page you'd like to add/subtract from.
Be sure to hit the “save” button in the top right corner, to save the
changes you made.
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Adding a Banner

To add abanner, select the Appearance buttonin the editor. Select

the Banners button dropdown. Q Appearance

(= Appearance

Select the +Add Banner button to begin adding scrolling banners.

Homepage Banners

G —

Jauueg e buippy

=

Under your banner, there will be a small cloud icon. Select it to n
upload an image to your banner.
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Adding a Banner

Page 36

v Save Settings

Once you have added an image, be sure to fill in the appropriate
information, including a title or description.

You also have the option to edit the HTML if you so choose.

Be sure to select the Save Settings to save your changes.
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Javascripts

Click on the “javascripts” button to view the Javascripts existing
in your layout. To add another page, you can hit the “add script”
button. You can edit existing scripts, just by clicking on them and
adding or subtracting content.

Layouts | SquareHook ¢

Be sure to hit the “save” button in the top right corner, to save the H
changes you made. -

sidiio>sener
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Blogging
Adding a Blog From an external source

Click on the “new page” button.
Select the “blog” button.
Enter in your blog title information here:

Hit the “Save Blog” button to save your settings.

Sedact from the page typas below 10 add a page 1o your site.

Mew Biog

The blog titla il the title that disolays in the navigation
Link = new-olog

The blog link is tha urd for the novigation link:

| 5 Home Page

When checked, the blog will be sat as the home page for the wabalte.

e (D

SquareHook creates three options to integrate a blog into a
website. Clients can embed an existing Blogger account, a Tumblr
account, or clients can create a blog using our SquareHook blog
tool. Clients can quickly and easily add and edit blog posts.

s rrsty want Bo crande poate uaing our pietierm or ¥ yeo ey cae populer Bisggieg

RO, VoL MOy ConneC S0 Thi'™ and imOor your Dosts e

Pasts Per Pago L]
Cafirus 0w IPSPTy POIAE ou wose Uk oo nss 0 o P

Biog Columns 3

it your leyout's blog fes colemns B N opiion, yow £an SpEcSy Pow many colemns pou

i en hana

oo [T

U you vant 1o epof your pogte Fom thin Blog 6 safmesemn ehie, cick this buflon o

hCrerigac

Note: If you are going to create a blog through the SquareHook
tool, just select the “SquareHook” button, and hit “Save Blog”.

SquareHook Help Guide

+ new page

- 2
o

Blog

Save Blog

ui

SquareHook
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Blo

f#Blog Settings

Save

Page 40

Edit the Settings of a Specific Blog

Click on the “blog settings” button. The image below will pop up:
Under the Title, type in the new title you would like.

Be sure to also adjust the URL to the new blog title (see image
above)

Pago Settings

You can changa tho sattings of 1he currarly’ sslaciod coge hore. Yol ore abie 1o change the wur; the indormation

g
Mo Blog
Page

Drag And Urop Mobie Websta Sulicor

Paps L@
htp: guarshoos com/ ney-biong

Beeadonembs O

PO o | aen |

Hit the “save button.
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Create a New Blog Post

To create a new blog post, hit the “add post” button. A posting
page will pop up:

+Add Post

prmnaritlan s rlisse amlegp)e |- - -
a8 Bl L e

Enter in the Title of your post.

= /

Bl UGEne L oz aniEesnaple:sne | we .m = -

o/|d

ui

Begin typing your blog post. You can edit your text box similar to
most other blog writing features or Word programs.

To reference a link somewhere in your article, highlight the words
you want to link off to, and select the “link” button. A box will
pop up where you can enter in the URL you want to link to. You
have the option to have another window open. Once, you have
entered in the URL, you can hit the “ok” button.

I_.lnlr. x

Link Info  Target | Advanced

Link Type
URL

Ak

Protocol  URL
hitp:// [

ar

jetnont | ﬂ P Page 41
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Select Files

Page 42

To add animage, select the picture icon, an image library will pop
up. You will have several options to add an image.

1.You can drag an image into the dotted box area

2.You can hit the “select files”button to retrieve an
image from somewhere in your computer.

3.You can select an already downloaded image in your
library.

Once the image is loaded, you just click on the image to drop it
into your text box. You can adjust the image within your text box.

If you are unsure of any of the toolbox buttons in the blog feature,
you can just hover your mouse over that button for a reference for
what it can do.

Drop Files hishy

o
= | I s 0 e o e LA L i g R
a2 i e 3] By g m—— - A A L e 1 o ]
e | e, ) gy e L AT T T LRI e

4

: h I L T IR W T AT R L R T e w4 L A

= | “ i i, 1 o ey ey 3R AT T 3 S L
i | - iy i ] s s e e T AT T T AT T g T -
] u AR L B DO S R e D ttrie natm
o '-‘ T ] e Y e W T TR e L ]

To add tags to your post, move down to the “tags” area. Begin
to type in the words you would like to be associated to the blog,
with # to separate the words. (example: #webdesign #smile )

% Tags

If you are satisfied with your post, you can select the “save”
button to save it and make it live.



To view your older posts, click on the “+View more+” link

SquareHook Help Guide
If you would like to go back to a previous blog post and edit < =
E PAscentPosts u
content, you can click on either the Edit button or the Delete @ %
button.
B e ke B
)
o
-
-}
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Notes



| squareHook

Questions?
We are available by email: support@squarehook.com
Telephone:801-386-9828
Chat on our website www.squarehook.com
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